PEARL FOUNDATION CENTER ELECTRONIC REPORTING UTILITY 


RUNNING THE UTILITY 


1. Onthe Pearl Navigator, select “Utilities”. Navigate to the Foundation Center Electronic Reporting Utility and click OK. 
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2. A message appears describing the process the utility will complete. Click Yes to continue. 


Pearl Foundation Center Electronic Reporting X 
e This utility creates a file to report your grant awards to the Foundation Center, That will give you a free account to create maps and charts of your 
Db grant history, 
Continue? 


3. A message appears asking if you’d like to modify the design of the qryREQUESTS Foundation Center Electronic Reporting. 


Pearl Foundation Center Electronic Reporting X 


The data to export is defined in [qryREQUESTS Foundation Center Electronic Reporting] which you can design if your fields have changed since the last time you 


reported, Do you need to view or modify the design now? 


As designed, the utility includes all fields in your system that are required or recommended by the Foundation Center. 
To review or modify the field list, click Yes. To continue generating the report, click No. 
4. Pearl generates an email to the Foundation Center using Microsoft Outlook, with your report attached. 


To... | grants @foundationcenter.org | 
N 
= Co... | 
Send 
Bcc... 
Subject: C:\Pearl\Foundation Center\Archive\Foundation Center for Bromelkamp Company LLC 2013-11-12.XLS 


Attached: | il) qr/REQUESTS Foundation Center Electronic Reporting.xls (52 KB) E 


Attached is our periodic reporting for the Foundation Center Electronic reporting. 


To review the report, double-click on the attachment. A copy of the report is saved in your Pearl\Archive folder. 
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